DEKALB NSP SECOND MORTGAGE LOAN PROGRAM

Underwriting Package Checklist

SHIP ALL FILES TO:
ANDP
ATTN: UNDERWRITING DEPT.
235 PEACHTREE STREET, SUITE 2000, 20TH FLOOR

ATLANTA, GEORGIA 30303

Fasten COPIES of all applicable items in the order below:
	 FORMCHECKBOX 
 1. “Loan Applicant Profile,” (Form DKNSP-1)  FORMCHECKBOX 
 2. “Reservation Accepted “screen printed from LOL @ time loan reserved

 FORMCHECKBOX 
 3. Copy of Lender’s Interest Rate Commitment on First Mortgage
 FORMCHECKBOX 
  4 Cover letter from processor or underwriter

 FORMCHECKBOX 
  5. Total Household Income Worksheet, completed for applicant(s) and adult non-applicant(s)

(based on 120% of HUD Area Median Income)
 FORMCHECKBOX 
  6. Borrower NSP Loan Agreement (fully executed)

 FORMCHECKBOX 
  7. Final FNMA Form 1003: “Application”

___Signed FHA or VA Addendum (page 1and 2), if applicable

___ Typed, signed and dated by lender and applicant

___ All financing sources listed in details of trans
 FORMCHECKBOX 
  8. Fully executed “Application Affidavit (Form DK NSP-2)

___Annual Income Section complete

action
 FORMCHECKBOX 
  9. “Affidavit of Adult (18 yrs or older) Non-Applicant Household Member,” (Form DK NSP-3), if applicable

___Signed by non-applicant and notarized

___Documentation for all sources of income: current pay stub or similar third party documentation
 FORMCHECKBOX 
 10. “NSP Notice to Seller For the Acquisition of Property with Federal Funds,” (Form DKNSP-6)

__ Signed and dated by all Borrowers

__ Signed and dated by Seller

 FORMCHECKBOX 
  11. Copy of the applicable:

a. FHA Form 92900.LT: “FHA Loan Underwriting and Transmittal Summary” and “Direct

Endorsement Approval” HUD Form 92900-A, page 3 (must be signed/dated by Lenders Underwriter)
 FORMCHECKBOX 
  20. Sales Contract and applicable Addenda signed by all parties

____ a. NSP Purchase Discount documentation (DK NSP-7) and copy of Current Market Appraisal with

legible photo)

____ b. Addendum referencing disclosure of Lead-Based paint and Lead-Based paint hazards if

property built prior to 1978

____c. Copy of title work w/chain of title

 FORMCHECKBOX 
  21. Uniform Residential Appraisal Report and all attachments including legible photographs (interior &

exterior) with one of the following, if applicable:

___a. If VA Loan, VA Form 26-1843: “Certificate of Reasonable Value” or VA Notification of Value

Letter (must be signed/dated by Lenders Underwriter) along with the VA Case Number

Assignment and CAIVRS

___b. If FHA Loan, FHA Form 92800.5B: “Conditional Commitment/Direct Endorsement Statement

of Appraised Value” (must be signed/dated by Lenders Underwriter) along with the FHA Case

Number Assignment, CAIVRS, LDP/GSA Appraisal can be emailed.

___c. Market Appraisal must have five year sales history and Certificate of Appraiser to meet NSP

Guidelines.

___d. Copy of all invoices from Appraiser(s), HQS Inspection(s), and Final Inspection(s)

 FORMCHECKBOX 
  22. FEMA Flood Certification

 FORMCHECKBOX 
  23. Home Buyer Education Certificate of Completion must be within 12 months of date of commitment date from DeKalb County.

	b. VA form 26-6393: “Loan Analysis” (must be signed/dated by Lenders Underwriter)

c. The final findings report approved through AUS (must be signed/dated by Lenders Underwriter)
 FORMCHECKBOX 
 12. Internal Underwriting Approval with conditions listed

 FORMCHECKBOX 
 13. Scratch application, signed and dated by Lender and Borrower(s)

 FORMCHECKBOX 
 14. Copy of First Mortgage Good Faith Estimate

 FORMCHECKBOX 
 15. Federal Tax returns for each Borrower for the most recent year or IRS Filing Status Verification (IRS Letter 1722 with printouts) and current years W-2 form. (State tax returns not required)

 ___Signed by Borrower(s)

___Number of dependents consistent with loan application?

 FORMCHECKBOX 
  16. Verbal Verification of Employment or documentation required from DU or LP (Program Guide Pages 25-28)
 FORMCHECKBOX 
  17. Verification of Income dated within forty five (45) days of your underwriting decision

___Copy of most recent pay stub for borrower and co-borrower, must reflect year-to-date earnings

___Other sources of income such as child support, SSI, etc.

 FORMCHECKBOX 
  18. Bank Statement(s) for the most recent 30 day period dated within forty- five (45) days of your

underwriting decision

_____Explanation for non-payroll deposits greater than $300 over a 1010 warning (attached)

_____ Assets on bank statement(s) must agree with figures on 1003 and Automated Underwriting

Findings. Program Guide Page 14)
 FORMCHECKBOX 
  19. Copy of HQS Inspection form(s) and license/certification of HQS Inspector
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